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O ACKaHaTte I10 pa60Te C UHOCTPAaHHBIMH YHallTUMUCS

1. O6mme nonoxeHus

1.1. Tlonoxenue pazpaborano B coorBeTcTBUM ¢ «[Ipumepnbim [lonoxenuem o
JIeKaHare 1o padoTe ¢ HMHOCTPaHHBIMU ydamuMucs» Y'Y 3 M3 PO.

1.2. Jlexanat mo paboTe ¢ HHOCTpaHHBIMHU y4YalllUMUCA CO3AETCS IPU HAIMYUU
oonee 100 MHOCTpaHHBIX YydYalXcs, oOydaromuxcs Mo BceM (opmaMm oOydyeHus
OJTHOBPEMEHHO.

1.3. B cBoeit pabore gekaHar o paboTe C HHOCTPAaHHBIMH YyYalIUMUCH
MOIYUHSIETCS] IIPOPEKTOPY 110 paboTe ¢ UHOCTPAHHBIMU YYaAILIUMUCA U MEXIYHapOAHbBIM
CBSI3SIM.

1.4. OmepatuBHOE pYKOBOJCTBO [ESTENBHOCTBIO JeKaHaTa II0 pabore ¢
MHOCTPaHHBIMU YyYalllMMUCS OCYLUECTBJIET JeKaH 10 paboTe ¢ MHOCTPaHHLIMU

yUaIIIMHUCSL.



2. 3apauun

2.1. Opranuzanust npuéMa HHOCTPAHHBIX CTYAEHTOB Ha OOY4YEHHE IO BCEM
CIENUANTBHOCTSIM, IIPEICTABIEHHBIM B YHUBEPCUTETE.

2.2. OpraHu3anus ¥ KOHTPOJIb 00y4YeH!s] HHOCTPAaHHBIX CTYIEHTOB

2.3. Oprabusanus 4 KOHTPOJb IOCTAUIUIOMHOrO OOYYeHHs MHOCTPaHHBIX
CIIELIUATUCTOB.

2.4. OpraHu3anyy BOCIUTATENBHON pabOTBI ¢ MHOCTPAHHBIMH YYaLIMMUCS, UX
0€e301macHOro IIPOKUBAHUS M PErIIaMEHTUPOBAHHOIO 10CYTa.

2.5. Undopmuporannas cBi3p ¢ IloconscTBamMM  CcTpaH — MPOXXMBaHUS
WHOCTPAHHBIX YYalIUXCs U C UX POAUTENSIMH.

2.6. OpraHu3anus KOHTPOJISE COCTOSIHUS 340POBbs MHOCTPAHHbIX YYalluXCs.

2.8. Opranuzanusi padotel CoBera (akyiabTera 10 OOYyYEHHIO MHOCTPAaHHBIX
y4aImxcs.

2.9. OpraHuzanus perjaMeHTUPOBAaHHOIO JIOKYMEHTAIbHOIO 00ecreYeHuu

00y4YeHHUs] MHOCTPAHHBIX y4allluXCsl B YHUBEPCUTETE.

3. Crpykrypa
3.1. Crpykrypa [ekaHaTa YyTBEpKIAeTCs PEKTOPOM II0 IPEICTaBIEHUIO
[POPEKTOpa 110 padoTe ¢ MHOCTPAHHBIMU YYalIMMUCH U MEXK/yHAPOAHbBIM CBSI3SM.
3.2. OO6mee pyKOBOJICTBO IEATENBHOCTBIO JEKaHATa OCYIIECTBIIAET IPOPEKTOP

1o pa60Te C HHOCTPaHHBIMH YYaIIUMUCA U MEXOYHAPOAHBIM CBA3IM.

4. ODyHKIHHN JeKAHATA N0 padoTe C HHOCTPAHHBLIMH YYalIHMHUCS
4.1. OcywmectBisger pabdoTy 10 IpuéMy HMHOCTPAHHBIX ydYallluXCsi B
COOTBETCTBMHM C YCTAHOBJIEHHBIM IIJIAHOM IO JIMHUMM IOC3aKa3a U NPSMBIX KOHTPAKTOB,
3aKIIIOYEHHBIX BY30M.
4.2. OpraHu3yeT BCTYIHUTEIbHBIC UCIBITAHH I HHOCTPaHHBIX a0UTYpPHUEHTOB

C LEJIBIO OIIPEACIICHU CTEIIEHN UX T'OTOBHOCTH K O6Y‘ICHI/IIO B YHUBEPCUTETE.



4.3. OcyluecTB/sieT paccejeHie HHOCTPAHHBIX ydalluxcst Becex Gopm oOyueHus
B OOIIEKUTHUSIX, KOHTPOJIMPYET PACCEICHHEe HHOCTPAHHBIX I'PaKIaH BHE CTYIEHYECKUX
OOIIEXUTHI U OpraHu3yeT padoTy ¢ HUMU [10 MECTY XKUTEIbCTBA.

4.4. OcdopmisieT ¥ BbIIAET MHOCTPAHHBIM YYalIUMCS HEOOXOMMMEBIE y4eOHBIE
JOKYMEHTBL.

4.5. Odopmiser, BeET U XPaHUT JIMYHBIE [€J1a HAa WHOCTPAHHBIX yYallMXcs,
nepenaeT KoUK JTOKYMEHTOB B OT/IEN BU3 M PETMCTpaluil YHUBEPCUTETA [UIs BHECEHHUS
U3MEHEHHH B  pPErMCTPalldOHHBIE  JOKyYMEHTBl ¥ aBTOMaTM3MPOBAHHYIO
HH(OOPMAMOHHYIO CUCTEMY 10 HHOCTPAHHBIM YYalUMCS U CTaTHCTHYECKHE OTYETHRIE
JOKYMEHTBHI.

4.6. OpraHu3zyer ¥ KOHTPOJHUPYEeT INpPOBENECHUE OOCIEeNOBaHHUS COCTOSHHUS
37I0pPOBBSl MHOCTPAHHBIX YYAIIUXCS IMPU UX NPUOBITUM M3-3a IPAHUIBI, IPEACTABIISET
HeOOXOMMMYI0 MH(MOpMAIMI0O B OpraHbl M YYPEeXKIEHHs  3IPaBOOXpaHEHUS,
COTPYIHHMYAET C HUMH B OCYILECTBIEHUH 3aKOHHBIX [TOJTHOMOYHH.

4.7. 3HAKOMHUT MHOCTPaHHBIX ydaiuxcs ¢ 3akoHamu Poccuiickont ®enepanuu,
IpaBWJIaMHU IPOXKUBAHUs, IIpaBUJIaMA BHYTPEHHEIO Pacropsika By3a, [IpaBUJiaMy IS
IPOXKUBAIOIIMX B OOIIEKUTUY, CAHUTAPHBIMU U MHBIMH IIPABUJIAMU Ul WHOCTPAaHHbIX
rpaxkaaH, IpaBUJaMU [epeJBIKeHUs M0 TeppuTopuu P®, KOHTpOIMpyeT uX
BBINIOJTHEHNE 1 00ecreunBaeT X CoOI0JeHHE.

4.8. 3HAKOMHT UHOCTPAHHBIX YUaIllUXCs C IPaBUJIaMU BHYTPEHHETO pacnopsaka
7e4eOHO-TTPOPITAKTUYECKUX YIPEKACHHUH, Ha Oa3e KOTOPhIX pasMelIeHbl KIMHIUYECKHE
0a3pl y4eOHOIO 3aBe/ieHHs], KOHTPOJIUPYET BBINOJHEHHE U OOECIeUnBaeT COONONEHNE
IPaBUJI BHYTPEHHETO pacropsaKa.

4.9. OpraHuszyeT W IPOBOAUT BOCIUTATENIBHYIO pabOTy C MHOCTPaHHLIMU
yYaIMMHUCS B Tpolecce 00y4YeHUs M BO BHEYPOUHOE BPEMs, B TOM YMCJIE BO BpeMs
KaHUKY L.

4.10. ITmaHupyeT, OpraHu3yer, U KOHTPOJMUPYET Yy4eOHO-BOCIUTATEbHYIO
paboTy C MHOCTPAHHBIMM y4allUMHCS Kadedp U MOIpaszieleHui, OpraHu3yeT paboTy
kadep 1o OArOTOBKE HHOCTPAHHBIX CIIELUATUCTOB C yYETOM CIeM(UKK MX OymyIuei

I'IpO(bBCCHOHEU’IBHOﬁ JACATCILITOCTU HAa POAUHE.
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4.11. OpraHusyer ¥ KOHTPOJIUPYET BOCIUTATENBHYIO paboTy KadeIpbl pycCKOro
SI3BIKA U COIMATIBHO-KYJIBTYPHOM aanTaliy JIsl UHOCTPAHHbBIX YUallUXCs [I03TAHO Ha
BECh MEPUOJL UX O0YUEHHUsL.

4.12. OcyecTBIsIeT KOHTPOJb IPOBENEHUS Y4eOHOH IPOM3BOACTBEHHON
MPaKTUKH HHOCTPAaHHBIX CTYJIEHTOB, B TOM YHCJIe II0 0OMeHy Ha Ge3BaIIOTHOH OCHOBE ¢
By3aMH 3apyOeXHBIX CTPaH.

4.13. CornacoBblBaeT paclUCAHUE 3aHATUMN JUI HHOCTPAHHBIX YYalluXCs.

4.14. OcymecTBiseT KOHTPOJb W aHaIM3 IOCELIAeMOCTH Y4YeOHBIX 3aHSITUH
UHOCTPAHHBIMHU YYalUMMUCS 110 BceM (popMaM 00ydeHHsI U UX yCIIEBAEMOCTH.

4.15. TlpoBOOMT JOIyCK HHOCTPAHHBIX YYallUuXCs K cJadye CECCHOHHBIX H
["ocynapcTBEHHBIX K3aMEHOB.

4.16. Paspemraer B mpenenax CBOeH KOMIETEHIUH U O(QOPMIISET pa3peLlieHus Ha
OTpabOTKy ITPOIYLIEHHbIX 3aHATHUH, [lepeciady 3K3aMeHOB U 3a4€TOB, B TOM YHCIE Ha
TUTATHOM OCHOBE B IOPsIIKE OKa3aHUs KOHTPAKTHBIM CTYAEHTaM JOIOJHUTEIbHBIX
o0pa3oBaTebHbIX YCIIyT.

4.17. T'OTOBUT mpuKa3bl O NEPeBOJE UHOCTPAHHBIX YYallUXCs C Kypca Ha Kypc,
OTYHMCIEHUX M BOCCTAHOBJIEHMM B CBA3M C aKaJEMUYECKMMU W JUCLHUIUIMHAPHBIMU
npobiemamu 1 0 JOIyCKe K [ 0Cy1apCTBEHHBIM 5K3aMeHaM.

4.18. ObecrieynBaeT OTCTPAaHEHUE OTYMUCIEHHBIX YYallUXCSl OT IOCEIlEeHUs
3aHSATUH, BBICETSET UX U3 OOILIEKUTUS U IepelaéT CBEIEHUS O HUX B OTAE] BU3 U
perucrpanui.

4.19. Benér  cnucku  OOydYarOIMXCs ~ MHOCTPAHHBIX  YYalllUXCs IO
CIENUATBHOCTSIM, KypcaM U IrpymnmnaM, odecrieurBaeT yKa3aHHbBIMU CIHCKaMU Kagenpsl
Y TIOJpa3JelICHUs] YHUBEPCUTETA.

4.20. T'oTOBHUT aKkaJeMUUeCKie CIPaBKU U UHbIE JOKYMEHTHI y4eOHOr0 Xapakrepa
Ha BBITYCKHUKOB WU MEPEBOAUMBIX B IPyIHe BY3bl UHOCTPAHHBIX YYallUXCSL.

4.21. Odopmiser, BBIIAET U NPOBOJUT JIETAIM3ALUIO IJUIUIOMOB M HHBIX
IIOKyMEHTOB 00 00pa3oBaHMM HWHOCTPAHHBIM BBIIYCKHUKAM YHHMBEpPCUTETa BCEX
KaTeropuit 1 JOKyMEHTOB 00 OOydeHHM B YHUBEPCUTETE POCCUHCKUM TIpakJaHaM,

BBIE3)KAIOIIUM 32 PyOex.



4.22. TOTOBUT TMpENJIOKEHUsT O BOCCTAHOBJIEHUM paHee OTYHUCIIEHHBIX
WHOCTPAHHBIX ydYaluxcs (B TOM 4YUCI€ ¥ Ha KOMIIEHCAllMOHHOM OCHOBE), O Jaye
paspelleHnii Ha IepeBO] BHYTPHU By3a U U3 By3a B BY3.

4.23. BHOCHUT MNpe/UIOKEHUs 0 IMOOLIPEHUIO U B3BICKAHUSAM K HMHOCTPAaHHBIM
yYalMXCsl.

4.24. CoBMECTHO C OTHENOM BHU3 M pErucTpalyii OTBeYaeT 3a COONIO[EeHUE
CPOKOB perucTpaliyi HHOCTPAHHBIX yJaIluXcs Ha TeppuTopuu PO, cpoKoB NEHCTBUS HX
HAIIMOHATBHBIX MMAaCIOPTOB MHOCTPAHHBIX yUalllUXCsl, OCYLIECTBIIAS 110 NPEICTABIEHHUIO
OoTHeNTa BHU3 U PETUCTpalUil yHUBEpCUTETa OTCTpAaHEHHWE OT 3aHATUM JMIl C
IIPOCPOYEHHBIMHU NTACIIOPTAMU U CPOKAMU PETUCTPALIUH.

4.25. OpraHuzyeTr U KOHTPOJIUPYET KypaTopcKyro paboTy Kadeap yHHBEpCHUTETa
C HMHOCTPAHHBIMH YYaIlUMUCSI B CTyAEHUECKUX OOIIEKHUTUAX U C 3eMIII4eCTBAMU
MHOCTPAHHBIX YYalluXCs.

4.26. TOTOBUT ¥ OpraHu3yeT IpOBeAeHHE COOpaHU, BCTpeY U HHBIX
MEpOTIPUITUN aAMUHUCTPALIMY YHUBEPCUTETA C MHOCTPAaHHBIMU YYallMKCS.

4.27. Ananmuzupyer u 0060011aeT UH(OPMALIUIO O MPOLECcCax, NMPOUCXOAALIMX B
cpele MHOCTPaHHBIX Yy4YalluXcs, MHPOPMUPYET O HUX PYKOBOJCTBO YHUBEPCUTETA,
pa3pabaTbIBaeT NPeAIoKeH s 10 Y9ETY 3THX IPOILECCOB B IIPAKTUYECKON IeATeIbHOCTH
y4e0HOro 3aBeIeHHUS.

4.28. ObecnieynBaeT NOANEPKAHUE CBA3EH ¢ MHOCTPAHHBIMH BBITYCKHHKaMH H
POCCHUICKMMY BBITYCKHUKAaMH, BEIEXaBILIMMU 32 pyOex.

4.29. I'oTOBUT Marepuajbl [UIsI COCTaBJIEHHS CPOYHOM M MEpPUOANYECKON
OTYETHOCTH 110 00YYEHHIO MHOCTPAHHBIX yYaIUXCS.

4.30. OcyuuecTBisier MOATOTOBKY MaTepuasoB IU1s pOBEIEHUS
IpEeIBApUTEIbHBIX  pacuéToB C  IPENOoJaBaTelIsIMM IO  OKa3aHWIO  ydalluMcs
JIOTIOJTHUTEITLHBIX TUTATHBIX 00pa30BaTENIbHbIX YCIIYT.

4.31. BrInoiHSAET WHBIE MOPYHYEHHsS IMPOpeKTopa Mo paboTe ¢ MHOCTPAHHBIMU
YUYAINAMUCS U MEKTyHApPOIHBIM CBS35IM B PaMKax OCYLIECTBIIEHUS €ro CIyXKeOHBIX

IIOJITHOMOYMH.



5. lIpaBa
5.1. BHOCHTb Ha PacCMOTpPEHUE PYKOBOACTBA YHUBEPCUTETA NPENJIOKEHHUS I10
COBEPIIEHCTBOBAHUIO  O0Opa30BATENBHBIX  YCIYI,  OKa3bIBAEMBIX  MHOCTPAHHBIM
yYaIMCsL.
5.2. MudbopmMupoBaTh pPyKOBOJICTBO YHHUBEPCHUTETA O ClIydasX HEKOPPEKTHBIX
NEWCTBUH CTPYKTYp U [OJApa3[eNeHuH, a TakKe OTHENbHBIX COTPYIHUKOB
YHHBEPCUTETa, 3aHATBIX B pealu3aldd 00pa30oBaTeNIbHbIX YCIyI HMHOCTPaHHbLIM

y4anmMmCs.

6. OTBeTCTBEHHOCTD

6.1. CoTpyIHUKH JeKaHaTa IO pabdoTe C MHOCTPAHHBIMU YYaIlUMHCS HECYT
IIEPCOHANIBHYI0  OTBETCTBEHHOCTb 32 IIPAaBUJIBHOCTb PACCENE€HUs HMHOCTPAHHBIX
YYaIUXCsi B OOLIEKUTUH, 32 3aKOHHOCTH JI0ITyCKa HHOCTPAHHBIX YYalUXCs K 3aHATHAM
M 32 OTCTPaHEHUE MX OT IOCELIEHUs 3aHATUH IO YKa3aHMIO IIPOPEKTOpa Mo padboTe ¢
WHOCTPAHHKIMU YYAIIUMUCST U MEXKIYHAPOIHBIM CBS35M M MO XOJaTaliCTBY OTZENa BU3
pErucTpalliyl YHUBEPCUTETa, 3a 3aKOHHOCTh M IPAaBUJIBHOCTH IIEPEBOLOB U3 JPYTUX
BY30B U B JJpyIrue BY3bl, C Kypca Ha Kypc U IOIycK K I'0CyapCTBEHHBIM 5K3aMeHaM, 3a
JIOCTOBEPHOCTH O(OPMIIIEMbIX HHOCTPAHHBIM YYaIllUMCsl CIIPABOK, JHUILJIOMOB M HMHBIX
aKaJIEMUYECKIX JOKYMEHTOB, NPaBUIBHOCTh OGOPMIIEHUS U XpaHEHUE JIMYHBIX Jell,
9K3aMEHAlMOHHBIX BEIOMOCTEH, JOKyMEHTOB IO KOHTpakTaM B CBA3M C OKa3aHUEM
JIONIOJIHATENBHEIX ~ IUIATHBIX ~ 00pa30BaTelbHBIX  yCIyr, HHBIX  JIOKYMEHTOB,
IpeayCMOTPEHHbIX HacTosmuM [lomoxkeHueM, 3a JOCTOBEPHOCTh CTATHCTUYECKUX
CBEIEHUM O KOHTWHI'EHTE WHOCTPAHHBIX YUAllMXCSl U pasrjalleHne MHpopMmaimu o0
MHOCTPAHHBIX TIpaXJaHaX, CTaBLIEH MM M3BECTHOM B CBA3M C BBHINOJHEHMEM HMMU
City’xkeOHbIX 00513aHHOCTEH.

6.2. Hapsany ¢ aucuUIIIMHAPHBIMU MepaMH BO3JIEHCTBHUS 110 OTHOLICHHUIO K
COTPYIHHKaM JeKaHaTa [0 paboTe ¢ MHOCTPAHHBIMHU YYalUMKCSH MOTYT IPUMEHSATHCS

MEPEBI MaTepHaJIBHOﬁ OTBETCTBEHHOCTH.



7. CiyxeOHbIe KOHTAKTbI

7.1. C nmexaHatamu U Kadenpamu Bcex (paKyIbTeTOB YHUBEPCUTETA, Ha KOTOPBIX
00y4aroTCsi UHOCTPAHHBIE CTYAEHTBHIL.

7.2. C moaroTOBUTENIbHBIM OTACICHUEM Uil HHOCTPAHHBIX yJallluXcsl.

7.3. C LEeHTpOM BHELIHEIKOHOMUYECKON AEATEIBbHOCTH.

7.4. C MexIyHapOIHbIM OTIAEIOM.

7.5. C OtnenoM BU3 ¥ perucTpanum.

7.6. C ¢akyJIbTeTOM MOCIEIUIIOMHOIO MPOheCCHOHAIBHOIO 00pa30BaHus 110
BOIIPOCAM IT0CIIEAUITIOMHOIO 00y4€eHNs MHOCTPaHHbIX CIIELHaIMCTOB.

7.7. C dyHnameHTanbHON OUOIMOTEKOM.

7.8. C y4eOHBIM yNpaBICHUEM.

7.9. Co cTyneHYecKruMH OOLIEKUTUSIMHI YHUBEPCUTETA.
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